MyHuI#nagbsHOE aBTOHOMHOE JIOIIKOJIBHOE 00pa3oBaTesibHOe yupexaeHue «Jlerckuit ca
koMOnHHUpoBaHHOTO Buja Ne 15 «Cubupsaoxy» r. Kancka

ITPUHATO: VYTBEPX/IAIO:

Ha IeJarornyeckoM COBETE 3asenyromuit MAJIOY Ne 15

nportokos Ne 1 ot 31.08.2018 r. npukas Ne 122-0 ot 06.09.2018 roga
IoJs10:xeHune

0 3aL[HUTE MEPCOHAIBHBIX JaHHBIX padoTHUKOB MATOY

1. OBIIIME MMOJIOKEHMUSI.

1.1. Hacrosimee IlomoxkeHnne o 3amuTe MNEPCOHATBHBIX JAHHBIX PaOOTHHUKOB
MAJOY (nanee - [lonoxxenue) pazpadorano B cooTBeTcTBUM ¢ DeepanbHbIM 3aKOHOM Ne
149-®3 ot 27.07.2006 T «O6 nrpOpMannu, HHOOPMAITMOHHBIX TEXHOJIOTUSAX M O 3aIUTE
uHpopmanumn» B pegakuuu ot 19 utons 2018 roga, @enepanbupiM 3akoHOM Ne 152-D3 ot
27.07.2006 T «O mepcoHANbHBIX MJAaHHBIX» B pegakuuu oT 31 pgexabps 2017t
Koncturynuent Poccuiickoir denepanum u TpyaoBeim konekcoMm Poccuiickont denepanuu,
YcTaBoM JOMIKONIBHOTO 00pa30BaTeNbHOTO yupexkaeHus. [Ipu cocTaBieHHH YYTEHO
[TonoxxeHne 00 0COOEHHOCTSAX 00paOOTKU MEPCOHATBHBIX JTaHHBIX, OCYIIECTBIsIeMON 0e3
MCIIOJIH30BaHMs CPEJCTB aBTOMAaTU3aIlMK, yTBepxkaeHHoe [locTanoBienuem IIpaBurenscTa
P® Ne 687 ot 15.09.2008r; TpeOGoBaHusl K 3aluTe MNEPCOHAIBHBIX JAaHHBIX MPH HUX
o0paboTke B HH(POPMAIMOHHBIX CHUCTEMax IEPCOHANBHBIX JIaHHBIX, YTBEPXKICHHBIC
ITocranoBnenuem IlpaButenscrBa Poccuiickoit @eneparuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlomoxeHue O TEPCOHANBHBIX JaHHBIX paboTHUKOB MAJIOY
OTIpe/ieNiieT OCHOBHBIE TPEOOBAaHUS K 3aIIuTe, 00paboTKe, MOPSAKY MOJIYICHUS], XpaHEHUS,
MCIIOJIb30BaHUS U TIEpeIayyl MIEPCOHATBHBIX JAHHBIX COTPYAHHKOB JIETCKOTO Caja, a TaKkKe
OTBETCTBEHHOCTh 3a HAPYIICHHE HOPM, PEryJupyloImx oO0palOoTKy H  3allUuTy
MEPCOHAIBHBIX JAHHBIX B JIOMIKOJIHFHOM 00pPa30BaTEIbHOM YUPEIKICHHUH.

1.3. TlonokeHue yCTaHABIMBAET OCHOBHBIC IOHSATHUS W COCTaB TEPCOHAIBHBIX
naHHBIX paboTHUKOB B MAJIOVY, pernamenTupyet GopMupoBaHue U BEACHHUE JIMYHBIX JIe,
ompeensieT npaBa U 00A3aHHOCTH PAOOTHUKOB TI0 3aIUTE MEPCOHATBHBIX JAHHBIX, 4 TAKKE
00513aHHOCTH COTPYIHUKOB 1O 00ECIIEYSHHIO JOCTOBEPHOCTH TIEPCOHATBHBIX JIAHHBIX.

1.4. Lensto Hactosimiero [lonoxeHust o 3anuTe NEPCOHATBHBIX JAHHBIX paOOTHUKOB
apnsercsa obecnedyenue 3amuThl B MAJIOY npaB u cB00O] nerarorn4eckux pabOTHUKOB U
00CITYy)KMBAIOIIETO MepcoHaia mpu o0pabOTKe WX MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE
3aIUTHI TIPaB Ha HEPUKOCHOBEHHOCTh YACTHOM KU3HHU, JIMUHYIO TailHY.

1.5. IIpu ompeneneHuu oObeMa U COJIEPKAHUS MEPCOHATBHBIX JaHHBIX PabOTHUKA
angmuuuctpaunas MAJIOY pykoBoactByercsa Koncrurynuenn Poccuiickorn ®denepannu,
denepaibHBIMU 3aKOHAMU U HacTosAmMUM [lonoxxennem.

1.6. IlepconanmbHble JaHHBIE OTHOCSTCS K KaTETOpHH KOH(HUIACHIIMATHLHOU
uHpopmanuu. PexuM KoHGUIEHIINATBHOCTH TIEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIydasiX
00€3TMYMBaHUs WA MO0 UCTEUCHHHM 75 JIET CpOKa XpaHEHHUs, €CIU WHOE HE OIpPECICHO
3aKOHOM.

1.7. Hacrosimee IlonoxxeHue sBIS€TCS BHYTPEHHUM JIOKAJIHHBIM HOPMATHBHBIM
aktoM JIOVY, 00s3aTenbHBIM JIJI1 UCTIOJHEHUS BCEMU PAOOTHUKAMHM, UMEIOIIUMH JTOCTYM K
MEPCOHATBHBIM JJAHHBIM COTPYIHHUKOB JIOIIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKICHHS.



2. OCHOBHBIE ITOHATHUSA U COCTAB NIEPCOHAJIBHBIX JAHHBIX
PABOTHUKOB

2.1. IlepconanbHble TaHHBIE - JTI00asi HH(GOPMAIHS, OTHOCSIIASCS K ONPEIEICHHOMY
WIH ONpEeaesieMOMY Ha OCHOBaHMM Takod MHGopMauuu GU3NYEeCKOMY JIUIY, B TOM YHCIIe
ero (amunausi, UMs, OTYECTBO, I'OJl, MECAIL, JlaTa U MECTO POXKICHHS, a TakxkKe ajpec,
ceMeliHoe, collMalbHOE, MMYIIECTBEHHOE MOJI0KEHNE, 00pa3oBaHue, npodeccusi, J0X0Abl U
npyrast ”HpopManus.

2.2. llepconanpHble JaHHBIE pabOTHHKA - 3TO HHpOpMaNHA, HEOOXOoaUMAas
3aBegyoniemy MAJIOY B cBsi3U ¢ TPyAOBBIMU OTHOIICHHUSIMHU U KAacaroUascs KOHKPETHOTO
cotpyanuka. [lox nadopmanuein o pabOTHUKE TOHUMAIOTCS CBEACHUS O (aKTaX, COOBITUSIX
U 00CTOSATENBCTBAX KU3HU PaOOTHHKA, MO3BOJISIONIUNE UACHTU(DUIIMPOBATD €r0 JIMYHOCTD.
[lepconanbpHble JaHHBIE PAOOTHUKA COAECPIKATCS B OCHOBHOM JOKYMEHTE MEPCOHAIBHOTO
ydera paOOTHUKOB - TUYHOM Jiejie paOOTHUKA.

2.3. OOpaboTka TMEpCOHATBHBIX JAHHBIX — 0JTO JEHUCTBHUS (Omlepanuu) C
NepPCOHANBHBIMU JAHHBIMHU, BKJIIOYas cOOp, CHUCTEMATH3alMI0O U HAKOIUICHUE, XPAaHEHHE,
yTOuHeHHe (OOHOBJIEHUE U U3MEHEHUE), UCIIOJIB30BAHUE U PACIIPOCTPAHEHUE (B TOM YHCIIE
nepeaayda) nepCcoHaIbHbIX JaHHBIX.

2.4. PacnpocTpaHeHHE TEpPCOHAJbHBIX JAaHHBIX - JCHCTBHUS, HAaNpaBJICHHbIC Ha
nepenady MepcoHaNbHBIX JAHHBIX OMpEeleIeHHOMY Kpyry Jjmil (repeaada MepcoHaIbHBIX
JAHHBIX) WJIK Ha O3HAKOMIJIEHUE C NMEPCOHATbHBIMU JAHHBIMU HEOTPAaHUYEHHOTO Kpyra JIMIL,
B TOM 4HCJIe€ OOHAPOJOBAaHUE MEPCOHATIBHBIX JAHHBIX B CPEICTBAX MAacCOBOM MH(pOpMaIm,
pa3MenieHue B HUH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX WM MPEIOCTaBICHHE
JI0CTyna K NEPCOHAIBHBIM JAHHBIM KaKUM-THMO0 HHBIM CITIOCOOOM.

2.5. MHcnonb3oBaHUE MEPCOHANBHBIX JAHHBIX - JelcTBUA  (omepamuu) ¢
NEepPCOHANBHBIMU JIaHHBIMU, coBepmaeMbie MAJIOY B mensx NpUHATHS PEIICHUNA WU
COBEPIIEHUSI WHBIX JCHCTBUHM, MOPOXKIAIOUINX FOPUIUYECKUE TOCIEICTBUS B OTHOIICHUU
pabOTHUKAa WM JPYrUX JUL JUOO HMHBIM 00pa3oM 3aTparuBaroOlIUX MpaBa M CBOOOABI
pabOTHUKA WM IPYTUX JIULL.

2.6. OOuienoCcTynHbIe TMEePCOHANbHBIE JTaHHBIE - TMEPCOHAJbHBIC IaHHBIC, TOCTYIl
HEOTrPaHUUYEHHOTO Kpyra JIMIl K KOTOPBIM IPEJOCTaBleH C coryiacus pabOTHHKA WU Ha
KOTOpBIE B COOTBETCTBHH C (heJiepajJbHBIMU 3aKOHAMHU HE pacipocTpaHsieTcs TpeOoBaHUE
coOmroieHusT KOHPUICHITNAIBHOCTH.

2.7. B coctaB nepcoHaNbHBIX JaHHBIX paboTHUKa MAJIOY BXOASAT:

-aHKEeTHbIE U Ouorpaduueckue JaHHbIe; -00pa30BaHuUE;

-CBEJICHUS O TPYJOBOM U OOIIEM CTaxKe; -CBEJACHHS O COCTABE CEMbH;
-[IaCTIOPTHBIE IAHHBIE; -CBEACHHS O BOMHCKOM YYETE;

-CBe/ICHU 0 3apab0THOM IJIaTe COTPYAHHUKA;

-CBEJICHUS O COLMAIBHBIX JIbIOTaX;

-CIIELIMATIbHOCTb;

-3aHUMaeMas J0JKHOCTB;

-aJIpec MecTa KUTEJIbCTBA U TeIe(OH;

-MeCTO pabOoThl WM y4eObl UJICHOB CEMbH U POJICTBEHHUKOB;
-COJIEp’KaHue TPYA0BOIO JOr0OBOpPa;

-MO/UTMHHUKY U KOTIUU MTPUKA30B;

-JINYHOE JeJI0 U TPY/I0Basi KHMXKKA COTPYIHUKA;

-OCHOBAHUS K IIPUKa3aM;

-MaTepuaibl 10 TMOBBIICHUIO KBATM(UKALUKM U TEPEHOArOTOBKE COTPYIHHKA, €ro
aTTeCTallUU, CIYKEOHBIM pacclieJOBaHUSIM.

2.8. Jluunoe geno pabornuka MAJIOY HaxomuTcs B JOKYMEHTAllUH
JIEJIONPOU3BOIUTENSI U COCTOUT U3 CIAEAYIOIIUX TOKYMEHTOB:

- aHKeTa,



- apToOuorpadusi;

- KOIIUHM JOKyMEHTOB 00 00pa3oBaHuu;

- kapTouka Gopmsl T-2;

- KOIKA MpHUKa3a o npuéme Ha paboTy;

- TPYAOBOH JIOTOBOpP;

- TOKyMEHTHI, CBSI3aHHBIE C MEPEBOJOM M TMEpEeMeIIeHneM PaOOTHHKA (KOMHH IPHKA30B,
3asBJICHUS paOOTHHKA U T.I1.);

- BBINUCKH (KOIMHHU) U3 JIOKYMEHTOB O NMPHUCBOCHUHU IMOYETHBIX 3BaHUM, YYCHOW CTEIEHH,
HarpaXJICHUH rOCYJapCTBCHHBIMHU Harpajaamu;

- KOIIMU HArpaJHbIX JIUCTOB;

- aTTECTAI[MOHHBIE JIUCTHI;

- KOITMY TIPUKA30B O MOOIIPEHUSX, B3bICKAaHUSX;

- XapaKTEePUCTUKHU C MPEABAYIIETO MecTa paboThI;

- 3asiBJIeHHe pabOTHUKA 00 YBOJIbHEHUH;

- KOIUSA MpUKa3a 00 YBOJIbHEHHH;

- 3asiBJIeHHE paboTHUKA 00 o3HaKomiieHnu ¢ JokymeHTamu MAJIOY, ycTtaHaBiuBarommmMu
MOPSAIOK 00pabOTKH TEePCOHANBHBIX JIAaHHBIX PA0OTHHUKOB, a TakKXKe O €ro mnpaBax u
0053aHHOCTSAX B 3TOM 00J1aCTH;

- JIpyrue JOKYMEHTBI, HaxOXJCHHE KOTOPHIX B JIMYHOM jJeiie OyaeT NpU3HAHO
1[eJIeCO00pa3HbIM;

- B JIMYHOE JIeNI0 paOOTHHKA JOUIKOJIHHOTO O0pPa30BATENbHOTO YUPEKIACHUS BKIIOUACTCS
TaK)Ke OMHCh BCEX JOKYMEHTOB, HAXOSIINUXCS B JIEIIe.

2.9. Pasmenienue Ha odunuanbHOM caiite (ororpaduii pabOTHUKOB, BUIEO C
pabOTHUKAMU COTPYIHHUKH pa3peliaroT MyTeM MPEeAOCTaBICHUsI coryiacus Ha 00paboTKy
MEPCOHANBHBIX JIaHHBIX, a TakXke coriacHo mnpuHstomy [lomoxkeHutro o0 oduimanbHOM
caiite MAJIOVY.

2.10. Ilepconanbubie maHHbie paboTHUKa MAJIOY sBastorcs KOH(DHUACHIIMATHHOM
uHpopManued ¥ HE MOTYT OBITh HCIIOJIB30BaHBl COTPYAHMKAMHU JOUIKOJIBHOTO
00pa30BaTENHHOTO YUPEKACHUS B INUHBIX IIEIIAX.

3. MOPAJOK INOJYYEHUSA, OBPABOTKU U IEPEJIAYA ITEPCOHAJIBHBIX
JAHHBIX PABOTHUKOB MAOY

3.1. Tlon oOpaboTKoii TMepcoOHANBbHBIX AaHHBIX padoTHHKa MAJIOY mnoHumaetcs
NoJIy4eHUe, XpaHeHHe, KOMOMHUPOBAaHME, Neperada Wiu J00oe Jpyroe HCHOJIb30BaHUE
NEPCOHATBHBIX TAHHBIX COTPYAHHMKA JOUIKOJIBHOIO 00pa30BATEIBLHOTO YUPEKICHUS.

3.2. B nensx obecnieduenust npaB U cBoOO YeJIOBEKa M TpaKJaHUHA Mpu oOpaboTke
NEPCOHANBbHBIX JIAHHBIX paboTHUKAa 00sA3aHBl COONIOJATHCS — CIENyIOIIMe  00Iue
TpeOOoBaHUs:

3.2.1. Tlonyuyenue, XpaHeHue, KOMOWHUPOBAaHHE, Tepelavya WIH JII0Ooe Ipyroe
UCIIOJIb30BAHUE TIEPCOHANBHBIX JaHHBIX paboTHuka MAJIOY MoXeT oCymecTBISThCS
UCKJIIOYUTENIBHO B IIeJIAX oOecreueHus COOJIIO/IeHUs 3aKOHOB W MHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, COACUCTBUS paOOTHUKAM B TPYJOYCTPONUCTBE, 00YUYEHUH U MPOJIBUKEHUU
no ciayxoe, o0ecrieueHus] JTUYHONW OE30MaCHOCTU COTPYTHUKOB, KOHTPOJSI KOJUYECTBA U
KayecTBa BBIMOJIHAEMOI paboThl U 00eCieYeHHsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeneneHun odbeMa U cojepkaHus, o0pabaTbIBa€MbIX MEPCOHAIBHBIX
NaHHBIX paboTHuKa 3aBenyoomuil MAJIOY nomkeH pykoBojcTBoBaTthbcs KoHcTuTynmein
Poccuiickoit denepannu, TpynoBbIM KOIEKCOM U UHBIMU DenepanbHbIMUA 3aKOHAMH.

3.2.3. Bce nepcoHaibHbIe JaHHbIE paOOTHUKA MOJy4yaroTcs y Hero camoro. Eciu
nepcoHalibHble JaHHble coTpyAHuKa MAJIOY BO3MOXHO MOJYYHUTh TOJBKO Y TPEThEi
CTOPOHBI, TO paOOTHUK JOJIKEH ObITh YBEIOMIIEH 00 3TOM 3apaHee, U OT Hero JOJDKHO OBITh
MOJIYY€HO MUChbMEHHOE COTJIacue.



3.2.4. 3aBenymomui JOIIKOJBbHBIM O00pa30BaTEIbHBIM YUpPEXKICHUEM JOJKEH
COOOIMTh PAaOOTHUKY O WLENAX, MPEINOJIaraéMblX HCTOYHHMKAX M CIOCO0aX IMOIy4eHUs
MIEPCOHAJIBHBIX JAHHBIX, a4 TAKXKE O XapakTepe IMOJUIeKAIIUX MOJYYEHHUIO MEePCOHAJIbHBIX
JTAHHBIX U MOCIEACTBUSX OTKa3a COTPYAHUKA 1aTh MIMCbMEHHOE COTJIacHe Ha UX IMOJIyYEHUE.

3.2.5. He nomyckaercst mojiyueHrue U o0paboTKa MEPCOHAIBHBIX JAHHBIX PAOOTHHKA
JOY o ero noJuTUYECKUX, PEIIMTUO3HBIX U UHBIX YOSKICHUSIX U YaCTHOM JKM3HU, a TAKKE
0 €ro 4JICHCTBE B OOIECTBEHHBIX OOBEIUHEHUSX WM €ro MpodCol03HON AESITeNIbHOCTH, 3a
UCKIIFOUEHUEM CIIy4YaeB, IPEIyCMOTPEHHBIX 3aKOHOIaTeNbCcTBOM Poccuiickoit denepanumn.

3.2.6. Pabotonarens He MMeEET MPaBO MOJy4aTb U 00pabaThIBaTh MEPCOHAIBHBIC
JMaHHble pa0OTHHKA O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX WIH €ro
npo(CorO3HOW  AESATENIbHOCTH, 3a  UCKIIOYEHHUEM  CIIydyaeB,  MPEeAyCMOTPEHHBIX
benepaibHBIMU 3aKOHAMM.

3.2.7. llpu npuHATAM pEUICHUNH OTHOCHUTEIBHO pAaOOTHHKAa HAa OCHOBAaHUU €ro
MEPCOHAIIBHBIX JAHHBIX HE JIOMYCKAETCS MCIOJIb30BAHWE JAHHBIX, IOJYYEHHBIX
UCKJTIOYUTENBHO B pe3ylbTaTe MX aBTOMATU3UPOBAHHOW OOpaOOTKM WM DJIEKTPOHHOIO
HOJIyYEHUSI.

3.3. IIpuniumnel 00pabOTKH MEPCOHANBHBIX TaHHBIX paboTHHKOB MAJIOVY:

- 3aKOHHOCTH IIeJIeH U CITOCO00B 00pa0OTKM NEPCOHATBHBIX IaHHBIX U JJOOPOCOBECTHOCTH;

- COOTBETCTBHUS Liesiell 00pabOTKM MEPCOHANBHBIX JAaHHBIX IIEJIAM, 3apaHee ONpeesIeHHbIM
U 3asBJICHHBIM MpU cOOpE MEPCOHATBHBIX JAHHBIX, a TAKXKE IMMOJTHOMOYUSM pPaOOTHUKA,
OCYIIECTBIISIFOIIETO 00Pa0OTKY MEPCOHANBHBIX TAHHBIX;

- COOTBETCTBHS 00bEMa M XapakTepa 00padaThIBaeMbIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00paboTKHU MEePCOHATBHBIX JAHHBIX IEJISIM 00paOOTKU MEPCOHAIBHBIX JAaHHBIX;

- JIOCTOBEPHOCTH TNEPCOHAIBHBIX MAaHHBIX, WX JOCTATOYHOCTHU [JIsi 1eiel oOpaboTku,
HEJOMYCTUMOCTH 00pa0OTKH TMEepPCOHANBHBIX JAaHHBIX, HU30BITOYHBIX MO OTHOIICHUIO K
[EJISIM, 3asIBJICHHBIM MpH cOOpe MEPCOHANBHBIX TaHHBIX;

- HEIOIyCTUMOCTH OOBEAMHEHHS CO3AAHHBIX JJI1 HECOBMECTUMBIX MEKIy cOOOM 1Leneit 6a3
JTAHHBIX THGOPMAIIMOHHBIX CUCTEM MEPCOHAIIBHBIX JTaHHBIX.

3.4. B cny4asix, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIECHUH,
B cooTBEeTCTBUH CO CT. 24 KoHctutyuu Poccuiickoit deaepanuu BO3MOXKHO MOJTYYCHUE U
00paboTka MaHHBIX O YACTHOM XKW3HU pPAOOTHHKA JOUIKOJIBHOTO 00pa3oBaTEIHHOTO
YUPEKIEHUS TOIBKO C €ro MUCbMEHHOTO COTJIACHs.

3.5. Ilpu oOpaboTke u 3amUTe MEPCOHATBHBIX JaHHBIX paboTHuka MAJIOY
Heo0xoauMo cTporo cobmoaars aanHoe [lonoxenue. K oOpaboTke, nepegaue u XpaHEHUIO
NEPCOHANBHBIX JIAaHHBIX PAaOOTHUKA MOTYT HMMETh JOCTYI COTPYAHHKH JOUIKOJIBHOTO
00pa30BaTEIHLHOTO YUPEKIACHHUS.

3.6. lcnonb30BaHNe NEPCOHAIBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH C
HEJSIMU, OTPESIUBIIMMHE WX TmonydeHue. [lepcoHanbHble naHHBIE HE MOTYT OBITh
WCIIOJIb30BaHbl B LEJISIX NPUYMHEHUS UMYIIECTBEHHOTO M MOPAJIbHOTO BpeAa Ipak/IaHam,
3aTpyJHEHUs pealn3aluu mpaB u cBoOo rpaxaan Poccuiickoit denepanuu. OrpaHudyeHue
npaB rpaxzaan Poccuiickoil @enepanuu Ha OCHOBE HCIIOJIb30BaHUS HMHMOpManuu o0 HX
COLMAJIBHOM IMPOUCXOXKIAEHUH, O PACOBOM, HAIIMOHAIBHOM, SA3BIKOBOM, PEJIUTHO3HOW H
NapTUHHON  MPUHAJJICKHOCTH  3alpelieHO0 M Kapaercss B COOTBETCTBUU  C
3aKOHOJJATEIbCTBOM.

3.7. llepenada nepcoHaNbHBIX JTaHHBIX PAOOTHUKA JOIIKOJIBHOTO 00pa30BaTEIHHOTO
YUpEXKIEHUS BO3MOXHa TOJIBKO C corjacus pabOOTHMKa B  Ciy4yasx, MOpsMO
IIPEyCMOTPEHHBIX 3aKOHOaTebCTBOM Poccuiickon @enepannu.

3.8. Ilpu mnepenaye mnepcoHaldbHBIX JaHHBIX paboTHUKa 3aBenytoumii MAJIOY
JIOJDKEH COOIIOIaTh CleAyIole TpeOoBaHMs:

- HE CcOO0IIaTh IMEepPCOHANbHBIC NaHHbIE PAOOTHUKA TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO
coriacusi pabOTHMKA, 3a HCKIIOUYEHHWEM CIIydyaeB, KOTJa O5TO HEoOXOIMMO B IENX



OPENyNpeKICHUsT YIrpo3bl JKM3HM U 3[0pOBbI0 pa0OTHMKA, a Takke B Clydasx,
YCTaHOBJIEHHBIX (eE€PATbHBIM 3aKOHOM;

- He coo0IIaTh IEepCOHAJIbHbIE JaHHbIE PAa0OTHHKA B KOMMEpPYECKHX LeIsIX 0e3 ero
IIMCBMEHHOTO COIJIACHS;

- NpPEeAyNpeanTh JIML, MOJYYarOIIMX [EPCOHAJIbHBIE JaHHbIE PAaOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh HCIIOJIB30BaHbl JIMIIb B IEJIAX, Ul KOTOPBIX OHU COOOIIEHBI, U
TpeboBaTh OT ITHX JIMI HNOATBEPXKACHUS TOro, 4YTO 3TO MpaBWiIo cobirojeHo. Jluna,
NOJyYyalolllie IEepCOHAJIbHbIE JaHHble pPaOOTHHKA, O00sf3aHBl COOMIOAATH  PEXKUM
CEKpPETHOCTHU (KOHPUAECHIIMAIBHOCTH). JlaHHOE MOJIOKEHHE HE PacpOCTpaHsaeTcs Ha OOMEH
NEPCOHATBHBIMU JIaHHBIMU PAOOTHUKOB B TOPSAKE, YCTAaHOBIEHHOM (erepalbHbIMU
3aKOHAMHY;

- paspemaTh JOCTYIl K TIEPCOHANBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIUAIBHO
YIIOJHOMOYEHHBIM JIMIaM, OonpeleiaeHHbIM npukazoM no MAJIOY, npu 3ToM yka3aHHBIE
JMIA JODKHBI MMETh IPaBO IMOJNYy4aTh TOJBKO T€ MEpCOHAIbHBIE JaHHbIE paOOTHHKA,
KOTOpPbIE HEOOXOIUMBI JUIsl BHITIOJTHEHNS KOHKPETHBIX ()YHKIIHIA;

- HE 3alpaimBaTh HHPOPMALIMIO O COCTOSIHUU 370pPOBbsl paOOTHHKA, 32 UCKIIOYEHHEM TEX
CBEICHUH, KOTOpBIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTH BBIIIOJHEHHUS PabOTHUKOM
TPYAOBOM (pyHKIIMY;

- MepeaBaTh MEePCOHANIbHBIE JJaHHbIE PAOOTHUKA MPEACTABUTENSAM PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM TpyAOBBIM KOJIEKCOM, U OIPaHWYMBATH 3Ty MHPOPMALMIO TOJIBKO TEMHU
NEPCOHATbHBIMU  JTaHHBIMU  pa0OTHUKA, KOTOpPhIE HEOOXOAMMBI JUIsl  BBINOJIHEHHUS
yKa3aHHBIMU NPEJCTABUTEISAMH UX (PYHKLUH.

3.9. Ilpu mnepemaue mNepCOHATBHBIX JAaHHBIX paOOTHUKA (B TOM 4YHCIE U B
KOMMepueckux uensx) 3a mnpenensl MAJIOY 3aBenyromuil I€TCKMM CaJOM HE JIOJKEH
cooOmaTh 3T JaHHbIE TpPEeThe CTOpoHE Oe3 NMHUCBMEHHOro corjacus pab0OTHHUKA, 3a
UCKJIIOYEHUEM CIIy4aeB, KOra 3TO HEOOXOAMMO B LIEJSAX MPEAYIPEXKICHUS YTPO3bl KUZHU U
3/10pOBbIO pAa0OTHHKA WK B CIIy4asiX, yCTAHOBIEHHBIX (heJepaJTbHbIM 3aKOHOM.

3.10. Ilepemaya mepcOHaNbHBIX JaHHBIX paboTHHMKa B mnpenenax MAJIIOY
OCYLIECTBIISIETCS. B COOTBETCTBUU C JIOKAJBHBIMH HOPMAaTUBHBIMH aKTaMHU YUYpEXKICHUS,
00paboTKa MEepCOHANBHBIX JaHHBIX JeTed ocyulecTBisieTcss cornacHo I[lomoxkenuro o
3alIUTe TIePCOHANIBHBIX JIaHHBIX BocmuTaHHUKOB MAJIOY.

3.11. He nonmyckaeTcst oTB€4aTh Ha BOIIPOCHI, CBSI3aHHbIE C Mepeadyeil NepCOHATbHON
uHpopmanuu o tenedony uiu daxcy.

3.12. Bce wMmepbl KOH(QUIAEHIMAIBHOCTH MpH cOope, 00paboTke M mepesadu
NEPCOHATBHBIX JAHHBIX COTPYIHUKA PACHpPOCTPAHSIOTCS Kak Ha OyMaXkHble, TaK U Ha
3NIEKTPOHHBIE (ABTOMATU3MPOBAHHBIE) HOCUTEIU HH(POPMALIUY.

4. P OPMUPOBAHUE U BEAEHUE JIMYHbIX JTEJI PABOTHUKOB 10Y

4.1. Jluynoe peno pabOTHUKA JOUIKOJBHOTO OOpPa30BaTEIBHOTO YUYPEKIACHUS
dbopMupyeTcs 1ocie u3aHus MpukKasa o ero npuéme Ha padory.

4.2. IlepBoHayaJbHO B JIMYHOE JEJIO TPYNIUPYIOTCA JTOKYMEHTBI, COJEpKallHe
nepcoHaibHble JaHHbIE pa0OTHHKA, B OPSAJKE, OTpa)xarolleM npoliecc npuéma Ha padoTy:

- 3asBJIeHUE pabOTHHKA O IpueMe Ha padoTy;

- KOIUs pUKasa o nmpuéMe Ha paboTy B JOLIKOJIbHOE 00pa30BaTENbHOE YUPEKICHNE;

- pacrniucka paboTtHuka 00 o3HakomiieHuu ¢ JokymeHTamu MAJIOY, ycTraHaBiauBaromuMu
NOpsSA0K 00paOOTKH TMEPCOHAIBHBIX JaHHBIX PAOOTHHKOB, a TaKke 00 ero mpaBax u
00513aHHOCTSX B 3TOM 00J1aCTH;

- pacnucka paOOTHMKa 00 O3HAKOMIIGHHH €ro C JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH
JOLIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKICHUS;

-BHYTPEHHSS ONKCh.

4.3. Kommu noxkymMeHTOB 00 00pa3oBaHMM 3aBEPSIOTCS JIMYHOM MOJIMHUCHIO
JEJIONPOU3BOIUTENS MOCTIE CBEPKHU MX C OJIMHHUKAMU JOKYMEHTOB.



4.4, Jluunoe neno BeaETCs Ha MPOTSHKEHUH BCEH TPYAOBOM IEITEIPHOCTH paOOTHUKA
JOY. HW3meHeHusi, BHOCUMBIE B JIMYHOE [I€J0, JOJKHBI OBITh TOJTBEPHKICHBI
COOTBETCTBYIOIIMMH IOKYMEHTAMHU.

4.5. Jlenonpou3BOANTENIh TPUHUMAET OT MPUHUMAEMOTO Ha paboTy paboTHUKA
JIOKYMEHTBI, TPOBEPSIET MOJHOTY UX 3aMOJHEHUS U MPABUIBHOCTh YKa3bIBAEMBIX CBEJICHUIM
B COOTBETCTBUH C MPEIBABICHHBIMA UM JIOKYMEHTAMHU.

5. YYET U XPAHEHMUE IIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB MAJIOY

5.1. JIuuHble nena, B KOTOPBIX XpaHATCS MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB
MAJIOY, sBisitoTcst JOKYMEHTaMHU «/[7151 BHYTpEHHETO MOJIb30BaHUSI.

5.2. JInynble Aena pacroiaraiTcs B alaBUTHOM MOPSJIKE.

5.3. Ilocne yBonbHEHUsT pabOTHHKA JOMIKOIBLHOTO 00Pa30BaTEIbHOTO YUPEKIACHUS B
JUYHOE JIeJI0 BHOCATCS COOTBETCTBYIOLIME JIOKYMEHTBI (3asBJI€HHE O PACTOPKEHUU
TPYZIOBOI'O JOTOBOPA, KOIMHS MPUKa3a O PACTOPKEHUH TPYAOBOTO TOIOBOPA), COCTABIISAETCS
OKOHYaTeIbHAas OIMKCh, CAMO JTUYHOE AeNI0 opopMIIsIeTcs U niepeaeTcs JUIisk XpaHeHUs!.

5.4. JluuHble nena cOTPYyAHHUKOB, yBoJieHHbIX M3 MAJIOY, xpaHsATcs B apxuBe
JOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHUS B al1(paBUTHOM MOPSIIKE.

5.5. He nomyckaeTcs:

- cooOwmaTh NepcoHalbHbIE JaHHble pPaOOTHUKA TPEThel CTOpOHE 0e3 NHUCbMEHHOI'O
corinacusi paOOTHMKA, 3a HCKIIOUYEHHEM CJIydyaeB, KOTJa O5TO HEOoOXOIMMO B IENIX
OPEeNyNpeKICHUST yrpo3bl KU3HU U 3JI0pPOBbIO PabOTHHKA, a Takke B CiIydasx,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanny;

- cooOlaTh MEpCOHANIbHbIE JaHHbIE paOOTHHKAa B KOMMEpPYECKHMX LesXx 0e3 ero
MMCbMEHHOTO COTJIACHs;

- 3ampamuBaTh WHOOPMAIMIO O COCTOSIHMHM 3/I0pOBbS pPAaOOTHHKA JIETCKOTO cajaa, 3a
HCKIIFOUEHUEM TE€X CBEICHUW, KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOXKHOCTH BBITTOJTHEHUS
pabOTHUKOM TPYAOBOM (QYHKIIUU.

5.6. Joctym K TepCcOHAIbHBIM JAaHHBIM DPAOOTHUKOB pa3peniaeTcsi TOJBKO
CIIEHUATIBHO YIOJIHOMOYEHHBIM JIMIAM, IPHU 3TOM yKa3aHHbBIE JILA JOJKHBI UMETh MPABO
MoJIy4aTh TOJBKO T€ MEpCOHaNIbHBIC NaHHbIe paboTHHka MAJIOY, koTopbsie HEOOXOAUMBI
JUIS BBITIOJTHEHUSI KOHKPETHBIX ()yHKIIUA.

5.7. Bce Mepbl KOH(MIEHIMATBPHOCTH MPH YyYe€Te W XPAHEHUU IEPCOHAIBHBIX
JAHHBIX COTPYJHMKA pPACIpPOCTPAHSAIOTCS KaK Ha OyMa)kHble, TaK M Ha DIIEKTPOHHbIE
(aBTOMaTU3MPOBAHHBIE) HOCUTENU UHPOPMALIUH.

5.8. XpaHeHue NepCOHAJIBHBIX MJAHHBIX JIOJDKHO TPOUCXOAUTH B IOPSJIKE,
MCKJIIOYAIOLIEM MX YTPaTy UM UX HEIIPaBOMEPHOE MCIOJIb30BaHUE.

6. JOCTYII K NIEPCOHAJIBHBIM JAHHBIM PABOTHUKOB MAJ10Y

6.1. Buyrpennuii npoctynm (ZOCTyn BHYTPH JIOHIKOJBHOTO 00pa3oBaTEIHHOTO
YUpEXKICHUS).

6.1.1. IIpaBo mocTyma K mepcOHAIbHBIM JJaHHBIM padoTHrKa MAJIOY umerot:

6.1.2. IlepeyeHp nuL, MMEIOIIMX JOCTYN K NEPCOHAIBHBIM JAHHBIM PaOOTHHKOB,
orpenessieTcs MPUKa30M 3aBEAYIOIIET0 M MUCHbMEHHOTO 00s3aTeNbCTBA O HepasIIallleHUH
NEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

6.2. Bremnuii foctym.

6.2.1. K uncny MaccoBbIX MOTpeOUTENEH NEPCOHANBHBIX JTAHHBIX BHE JOLIKOJIBHOIO
00pa3oBaTENbHOIO YUPEKICHUS MOKHO OTHECTU IOCYAapCTBEHHbBIE U HETOCY/apCTBEHHbBIC
(GyHKIIMOHANIbHBIE CTPYKTYPHI.

6.2.2. Haa3opHO-KOHTPOJIBHBIE OpPTaHbl MMEIOT JOCTYN K HMH(OpPMaluu TOJNBKO B
cdepe cBoel KOMITETEHITUH.

6.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOKET OCYLIECTBIISATH MEPEUUCICHUS
JICHE)KHBIX CpPEACTB (CTpaxOBble KOMIIAHWUHM, HETOCYNAapCTBEHHBIC IMEHCHOHHBIE (DOHIBI,



OJIarOTBOPUTEIIbHBIE OpPTraHU3AlMK, KPEIUTHBIE YUPEXKACHUS), MOTYT MOJYyYUTh AOCTYH K
MEePCOHAIBHBIM JIAaHHBIM PAOOTHHKA TOJIBKO B CIy4Yae €ro MUCbMEHHOIO Pa3pelICHUs.

6.2.4. llepenaua TIepCOHANIBHBIX JaHHBIX coTpyaHuka MAJIOY  apyrum
OpraHu3alUsIM:
- CBEJICHUS O pabOTaIOIIEM COTPYAHUKE WUIIU YK€ YBOJICHHOM MOTYT OBITh MPEI0CTABIICHbI
JpYroil OpraHu3alMi TOJBKO C HHCBMEHHOrO 3ampoca Ha OJIaHKe oOpraHu3aluu, C
NPUIOKEHUEM KOIUU HOTapUaIbHO 3aBEPEHHOIO 3asBJICHUS paOOTHHKA;
- TepCOHANbHbIE JaHHblE pPAOOTHHKA JETCKOTO caja MOTYT OBITh MPEIOCTABICHBI
POJICTBEHHHMKAM WJIM 4JI€HaM €ro CEeMbH TOJbKO C MHCHMEHHOIO Pa3pelIeHUs] CaMoro
COTpYIHUKA.
- B cilydae pa3Bojia ObIBIIasi cympyra (Cymnpyr) UMEIOT IpaBO OOpaTHThCS B JIONIKOJIBHOE
0o0pa3oBaTeNbHOE YUYPEKJICHUE C MHCHbMEHHBIM 3allpOCOM O pa3Mepe 3apa0OTHOM IJIaThl
coTpyanuka 0e3 ero cornacus (YK PO).

7. 3JAIIUTA NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB MAJIOY

7.1. Ilox yrpo3oy WM ONACHOCTBIO YTPAThl NEPCOHANBHBIX AHHBIX IMOHUMACTCS
eIMHUYHOE WM KOMIUIEKCHOE, pealbHO€ WM MOTEHUIUAIbHOE, aKTUBHOE WJIM MAacCHUBHOE
IPOSIBJICHUE 3J0YMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX WIM BHYTPEHHHX HCTOYHHUKOB
yIpo3bl  CO3[aBaTh HEOJAroNpusTHbIE COOBITUS, OKa3bIBaTh JECTaOMIM3UpYIOIEE
BO3/ICHCTBUE HA 3alUILAEMYI0 HH(OPMALIHIO.

7.2. Puck yrpos3sl i100bIM HH()OPMALMOHHBIM peEcypcaM CO3/1al0T CTUXUHHBIE
OenCTBUS, SKCTpEMAJIbHBIE CUTYallUH, TEPPOPUCTHUECKUE NEHCTBUS, aBapuu TEXHUYECKHX
CpPEICTB W JMHUM  CBS3M, Jpyrue OOBEKTUBHbIE OOCTOSITENBCTBA, a  TaKKe
3aMHTEPECOBAHHbIE U HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.

7.3. 3amwura THEpCOHAIBHBIX  JAaHHBIX  MPEACTaBIsIeT  COOOM  KECTKO
pEerJaMeHTUPOBAHHBIN UM TUHAMUYECKU- TEXHOJOTMYECKUHN MpolecC, MPeayNnpekaaronnii
HapylIeHHe JOCTYIMHOCTH, ULEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UIECHIUATbHOCTU
NEePCOHATBHBIX JAaHHBIX U, B KOHEYHOM CU€eTe, 00eCTIeYMBAIOIINN JOCTATOYHO HA/IEKHYIO
O0e3omacHOCT, HMH(OpPMAMM B MPOLECCE YIPaBICHUYECKOH M  MPOU3BOJACTBEHHOMN
JEeSATENbHOCTHU JOUIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKICHUS.

7.4. 3ammra TEpPCOHAIBHBIX JaHHBIX pa0OTHHUKAa OT HENPaBOMEPHOIO HX
WCTIOJIb30BaHUSI WJIM yTpaThl JOJKHA ObITh oOecrnedeHa 3aBenyrommm MAJIOY 3a cuer
CPEIICTB JIOIIKOJBLHOTO 00pa30BaTENbHOIO YUPEXKACHHUS B TMOPAJIKE, YCTAaHOBICHHOM
dbenepaibHBIMU 3aKOHAMH.

7.5. "BHyTpenHsis 3amura".

7.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHHUPOBAHHOI'O JIOCTYyNa K MEPCOHATbHBIM
JAHHBIM SBIIAETCA, KaK MPaBUIIO, MEpPCOHAN, paldOTaloMMi ¢ JOKyMEHTaMH U 0Oa3zaMu
JMaHHBIX. PerjmameHramusi JgocTynma TmepcoHala K KOH(UACHIUAIBHBIM CBEJICHHSM,
JIOKYMEHTaM U 0a3aM JIJaHHBIX BXOJUT B YMCJIO OCHOBHBIX HAIPaBJICHUN OpPraHU3allMOHHOM
3ammThl  MHGQOpMAIMM W TpeJHa3HauYeHa [UIS pasTPaHWYCHHUS TOJHOMOYHH MEXITy
aJMUHHUCTpaled U CeHauCTaMu JOLUIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKICHUS.

7.5.2. lns obecrieueHrs BHYTPEHHEH 3alUTHl NMEPCOHAIBHBIX TaHHBIX PAaOOTHUKOB
MAJIOY Heobxoaumo coOmoaaTh psit Mep:

- OTpaHUYCHHME U PErIaMEHTallUs COCTaBa PAa0OTHUKOB, (QYHKUHMOHAIbHBbIE OO0S3aHHOCTU
KOTOPBIX TPEOYIOT KOH(DUICHIIMATIBHBIX 3HAHUI;

- cTporoe u3bHupaTenbHOe M OOOCHOBAHHOE paclpeiesieHHe TOKYMEHTOB M HMH(OopManuu
MeX1y paOOTHHKAMU JAETCKOTO CaJla;

- palMoHANIbHOE pa3MelleHne paboyux MecT pabOTHUKOB, MPU KOTOPOM HCKIIOYANIOCh ObI
OECKOHTPOJILHOE MCIIOJb30BaHHUE 3aIUIIaeMON HH(OPMAINH;

- 3HaHWEe paOOTHUKOM JIOIIKOJBHOTO 00Opa30BaTEIbHOTO YUPESXKICHHUS TpeOOBaHUM
HOPMaTHBHO-METOJAMYECKUX JJOKYMEHTOB IO 3aIuTe HH(HOPMAIIUN U COXPAHCHUH TaliHBI,



- HaJMuMe HEOOXOJUMBIX YCJIOBHIl B MOMENICHUH Ui paboThl ¢ KOH(PUACHIHAIbHBIMU
JIOKYMEHTaMH U 0a3aMu JaHHBIX;

- OnpeJieJieHNe U perjiaMeHTalus cocTaBa paOOTHUKOB, UMEIOIINX MPaBo JI0CTyMa (BX01a) B
MIOMENIEHUE, B KOTOPOM HAXOAUTCS BBIYUCIUTENIbHAS TEXHUKA;

- OpraHu3alus nopsaKa yHUUTOXXeHUs1 nHpopManuu;

- CBOEBPEMEHHOE BBISIBJICHUE HapyILIEHUsl TPeOOBaHUM pa3pelIMTENbHON CUCTEMBI 1OCTYIa
pabOTHUKAMU;

- JINYHBIE JIeJla MOTYT BBIJABATHCS JIEJIONPOU3BOAUTEINIO (CEKPETAPIO) TOJIBKO 3aBEIYIOIIIM
MAJZIOY u B UCKIIOYMTENBHBIX CIydasX, 0 MHUChbMEHHOMY Pa3pelICHUIO 3aBEIYIOLIErO
JNETCKUM CaJioM, - PYKOBOIUTENIO CTPYKTYPHOTO TOApa3JeieHust (Hampumep, MpH
MOJIFOTOBKE MAaTEPUAJIOB ISl aTTECTAllMU PA0OTHHKA).

7.5.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYIHHUKA HA 3JIEKTPOHHBIX HOCUTEIIAX.

Bce nanku, copepxaiiye NepcoHaNbHbIE JTaHHBIE COTPYAHUKA, JOJKHBI OBITh 3alUIIEHBI
naposeM, KOTOpbI cOooOIaeTcss PYKOBOAUTETIO CIIYKOBbI YIIpaBiCHHUS IEPCOHAIOM U
PYKOBOJIUTEINIO CITY>KObI HTHPOPMAITMOHHBIX TEXHOJIOTHIA.

7.6. "Braemaas 3ammra”

7.6.1. Tlom ™NOCTOPOHHMM JIMIIOM T[IOHUMAeTCs JIoOoe JIMIO0, HE HMEIOIIee
HEMOCPEACTBEHHOT0 OTHOIIeHHUsT K pestenbHoctd MAJIOY, mocerutenu, pabOTHUKU
OPYTMX OpraHU3allMOHHBIX  CTPYKTyp. llocTopoHHme numa He JOKHBI  3HATH
pacnpenenenue (yHKUUNA, paboyue MpoLEecChl, TEXHOJOTHUIO COCTABICHUS, O(POPMIICHHUS,
BEJICHUS W XpaHEHHWs JOKYMEHTOB, JIMYHBIX Jile1 U pabodynx MaTepuaioB Yy
JIEJIOTPOU3BOIUTENS (CEKpeTaps).

7.6.2. Jlns obecrnieueHrss BHEUIHEH 3alllUThl MEPCOHAJIBHBIX JAHHBIX COTPYIHUKOB
MAJIOY Heo0X0auMo COOIIoAaTh PSIT MEp:

- IOPSJIOK IIPUEMA, YU€Ta U KOHTPOJIS IESITENbHOCTH IOCETUTENIEH;

- MIOPAJIOK OXPaHbl TEPPUTOPHUH, 31aHUNA U MOMEUIEHUI JTOIIKOJIBHOTO 00pa30BaTEIbHOTO
YUPEKICHNUS,

- TpeOOBaHuUs K 3alIUTe UH(DOPMAIIMH TPHU UHTEPBBIOUPOBAHUH U COOECEIOBAHUSX.

7.7. Bce nuia, cBA3aHHBIE C MOJTy4YeHUEM, 0OpaOOTKOW M 3alUTON MEepCOHAIBHBIX
JAHHBIX, 00s13aHbI MOAMKMCATH O0S3aTENHCTBO O HEPA3IJIALICHUH MEPCOHANBHBIX JAHHBIX
pabOTHUKOB JOIIKOJIBHOTO 00pa30BaATEIBLHOTO YUPEIKICHHUS.

7.8.  Kpome Mep  3alIUTBl  NEPCOHANBHBIX  JIAHHBIX,  YCTAHOBJIEHHBIX
3aKOHO/ATEILCTBOM Poccniickoit denepannu, 3aBEYIOIIUN JOIIKOJIbHBIM
00pa3oBaTeNbHBIM YUPEXKJIEHUEM, a TAaKK€ COTPYIHUKHU MOTYT BbIpaOAThIBaTh COBMECTHbBIE
MEpBI 3alTUThI IEPCOHATBLHBIX JAHHBIX PAOOTHUKOB.

8. IPABA U OBA3AHHOCTHU PABOTHHUKOB J0Y 110 3AIIUTE UX
INEPCOHAJIBHBIX JTAHHBIX

8.1. 3akperuieHue npaB pabOTHHUKA, PETIIAMEHTHPYIONINX 3aIIUTY €ro MePCOHATBHBIX
JAHHBIX, 00ECIIeYNBAET COXPAHHOCTH MOJTHONW U TOYHOU MH(OPMAIH O HEM.

8.2. PaOoTHMKM JOMKHBI OBITHh O3HAKOMJIEHBI TMOJ| PACIUCKy C JOKYMEHTaMu
JIOUIKOJILHOTO 00pa30BaTENbHOTO YUPEKIACHUS, YCTAaHABIUBAIOIIMMH MOPSIOK 00paboTKU
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a Takke 00 WX MpaBaXx M OOS3aHHOCTAX B ITOU
o0nacTH.

8.3. PaboTHMUK JOIIKONBHOTO  OOpPa30BAaTENBHOTO  YUPEKACHUS  00s3yercs
IIPEIOCTABIISATH IEPCOHANIBHBIE IaHHBIE, COOTBETCTBYIOIINE JEHCTBUTENBHOCTH.

8.4. PaGoTHHK UMeeT MpaBo:

- Ha MOJIHYI0 MH(OPMAIIMIO O CBOMX MEPCOHAIIBHBIX JaHHBIX U 00pabOTKE 3TUX JAHHBIX;

- ¢cBOOOIHOTO OECIUIaTHOTO JOCTYINa K CBOMM NMEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBoO Ha
NOJy4YeHHe KONHMH 000N 3amucH, colepiKalleldl NepCcoHaIbHbIe JaHHbIE pabOTHHKa, 3a
HCKIIFOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepannu;
Ha OIpE/e/IEHNE CBOMX MPEACTaBUTENEH IS 3aIUThl CBOMX IIEPCOHANIBHBIX JaHHBIX;



- JIOCTyNa K OTHOCSIIMMCS K HEMY MEAUIIMHCKUM JAaHHBIM C MOMOILIBIO MEIUIIMHCKOTO
CIIELIUAJIMCTA 110 CBOEMY BHIOOPY;

- TpeOOBaTh UCKIIOUYUTh WM UCIIPABUTH HEBEPHBIE UM HETIOJIHbIE MEPCOHANIbHBIE JaHHbBIE,
a TaKKe JaHHble, 00paboTaHHbIE C HApYyLIEHUEM TpeOOBaHU;

- pu oTkasze 3asenyromero MAJ/IOY uCKIIOUUTh WM UCIIPABUTH NEPCOHAIIBHBIE JaHHbBIE
paboTHUKA UMEET IIPABO 3asBUTH B MUCHMEHHOH (hopMe 3aBEIYIONIEMY O CBOEM HECOTJIACUU
C COOTBETCTBYIOIIMM 00OCHOBAaHHUEM TAaKOT'O HECOTJIacHs;

- MEepPCOHAJIbHBIE JIaHHBIE OLICHOYHOI'O XapakTepa pabOTHUK JNETCKOTro caja MMEET MPaBo
JIOTIOTHHUTH 3asBJICHUEM, BHIPKAIOIINM €0 COOCTBEHHYIO TOUKY 3PCHHS,

- TpeboBaTh M3BEUICHUS 3aBEAYIOLIUM JETCKUM CaJOM BCEX JIUI], KOTOPHIM paHee ObLIU
COOOIIIEHbI HEBEpHbIC WJIM HEMOJIHbIE TepCOHANbHbIE JaHHbIEe paboOTHUKA, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKITIOUCHUSX, UCIIPABICHUSIX WU JIOTIOJTHEHUSX;

- 00’kasoBaTh B Cyj€ JIOObIE HEMPaBOMEpPHbIC ACHCTBUN WU O€37EHCTBUS 3aBEIYIOLIETO
JOIIKOJBHBIM ~ 00pa30BaTENbHBIM  yUpEeXKJIEeHHEM TMpu o0paboTke W 3allluTe €ro
NEePCOHATBHBIX JTAHHBIX.

8.5. B memsax oOecrneueHusi JOCTOBEPHOCTU IEPCOHAIBHBIX JaHHBIX PaOOTHUKU
MAJIOY o006s13aHbI:

- ipu opopmiieHnH Ha paboOTy MPECTaBIATh TOCTOBEPHBIE CBEJCHUS B MOPSAJIKE U 00bEME,
MPEeIyCMOTPEHHOM  HacTosAmuM  [lojloc)keHHMeM 0 3amuTe TMEePCOHAIBHBIX — JTAaHHBIX
pabotankoB MAJIOY (nmetckoro cana) u 3akoHoaarenbcTBoM Poccuiickoit denepanuu;

- B ClIy4ae M3MEHEHMsI CBOMX IMEPCOHAJBHBIX JaHHBIX, COOOIIATh 00 TOM 3aBEAYIOIIEMY
IETCKUM casioM B TeueHue 10 mTHen.

8.6. PabGotHuku craBaTt 3aBeaywomiero MAJIOY B u3BeCTHOCTh 00 H3MEHEHUU
dbamMunuy, UMEHHU, OTYECTBA, JAThl POXKIEHUS, UTO TMOJIYy4aeT OTpaKEHHWE B TPYAOBOM
KHIDKKE Ha OCHOBAHHH TPEICTABIECHHBIX JOKyMEHTOB. IIpr HEOOXOAMMOCTH WM3MEHSIOTCS
JTaHHbIe 00 00pa3oBaHUU, TPOPECCHH, CIICIIUATIBHOCTH, TPUCBOESHUN HOBOTO pa3psijia u Ip.

8.7. B mensax 3amuThl YaCTHOM >KU3HU, JIMYHOM M CEMEMHOW TallHbl paOOTHUKU HE
JTOJKHBI OTKA3bIBAThCS OT CBOETO TpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJIBKO C UX
corjacusi, TIOCKOJIBKY 3TO MOET IOBJeYh MPUYUHEHHE MOPAIBHOTO, MaTEpPUAIBHOTO

Bpe/Ia.

9. OTBETCTBEHHOCTbD 3A PA3SI'/TAIIEHUE KOH®UJIEHIIUAJIBHOM
NHO®OPMAILIUU,
CBSI3AHHOM C MEPCOHAJIBHBIMHA JTAHHBIMU PABOTHHUKOB MAJIOY

9.1. TlepcoHanbHas OTBETCTBEHHOCTh - OJIHO U3 TJIABHBIX TPEOOBAHMIA K OpTaHU3AINH
(GYHKIIMOHMPOBAHUSL CHCTEMbI 3alllUThl TEPCOHAIBLHOW WHGOpMAUMU U 00s3aTEIbHOE
yciioBue od0ecrieyeHus 3pHEeKTUBHOCTU ITOW CUCTEMBI.

9.2. 3ammra mnpaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOJATENIHCTBOM PD u
HacTosmuM [lonokeHneM O 3aluTe MEePCOHANBHBIX JaHHBIX padoTtHukoB MAJIOVY,
OCYUIECTBIISIETCS CYyIOM B LENSAX [PECEUYeHHUs HENPaBOMEPHOTO HCIOIb30BaHUS
NEPCOHATBHBIX IaHHBIX PAOOTHUKA, BOCCTAHOBJICHUSI HAPYUICHHBIX MPaB U BO3MEIIEHUS
NPUYMHEHHOTO yIIepoa, B TOM YKCie MOPajIbHOTO Bpea.

9.3. Kaxzaplii COTpYAHHMK JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO  YUPEKACHHUSA,
NOJIyJaloImui a7 paboThl  KOHPUACHIMAIBHBIM JOKYMEHT, HECEeT eAMHOJIMYHYIO
OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCUTEINS U KOH(DHUIEHITNATFHOCTh HH(pOpMAITIH.

9.4. Jlutia, BUHOBHBIC B HAPYIICHUH HOPM, PETYJIUPYIOIIHUX MOJIyYeHHE, 00padOTKy U
3alllMTy MEePCOHANIBHBIX TaHHBIX Pa0OTHUKA, HECYT AUCHUIIIMHAPHYIO, aIMUHUCTPATUBHYIO,
IpaXJIaHCKO-TIPAaBOBYI0  HWJIM  YrOJIOBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBHUM  C
benepanpabIME 3aK0HaMU Poccuiickoii Denepanuu.

9.5. 3a HeuCHOJIHEHHE WM HEHAJJIeXkKallee HCIOJIHEHNE pabOTHUKOM IO €ro BHUHE
BO3JIO’KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOJEHUIO YCTAHOBIIEHHOIO MOpsiiKa padoThI



CO CBEJICHUAMH KOH(DHACHIIMATHHOTO XapakTepa 3apeayomuii MAJIOY BopaBe mpuMEHATH
npeaycMoTpeHHble TpyqoBbIM KOAEKCOM JUCHUIUIMHAPHBIE B3bICKAHUS.

9.6. J10JDKHOCTHBIE JIMIA, B 00S3aHHOCTh KOTOPBIX BXOIUT BEICHHE MEPCOHAIBHBIX
JAHHBIX COTPYIHHKA, 0053aHBI O00ECTEYUTh Ka)XJOMY BO3MOXKHOCTH O3HAKOMIICHHS C
JIOKYMEHTaMH U MaTepHallaMH, HEMTOCPEACTBEHHO 3aTparuBarolluMK €ro mpaBa U CBOOOIbI,
€CIIM HWHOE HE MNPEeAyCMOTPEHO 3aKOHOM. HemnpaBomepHBI OTKa3 B NPEAOCTABICHUU
COOpaHHBIX B  YCTAHOBJECHHOM TIOPSIIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE
MPEAOCTABJICHUE TaKUX JOKYMEHTOB MM MHOM MH(OpMAIUK B CITy4asx, IPeTyCMOTPEHHBIX
3aKOHOM, JIUOO MPEJAOCTABICHUE HEMOJIHOW WM 3aBEIOMO JIOKHOM MH(OpMaIlUK - BICYET
HaJIO’KCHHE Ha JOJDKHOCTHBIX JIUII a/IMUHUCTPATUBHOTO ITpada B pa3Mepe, onpeeasieMoM
Koaekcom 00 aqMUHUCTPATUBHBIX IIPABOHAPYIICHUSX.

9.7. B coorBercTBUM C ['pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJAMU
MOJIyYUBIIME WH()OPMAIINIO, COCTABJISIONIYIO CIIYKEOHYIO TaliHy, 00si3aHbl BO3MECTUTH
MPUYMHEHHBIC YOBITKH, TPUYEM TaKas jke€ 00S3aHHOCTh BO3JIaracTcs U Ha paOOTHUKOB.

9.8. VromnoBHass OTBETCTBEHHOCTb 3a HapyIICHHE HEMPUKOCHOBEHHOCTH YaCTHOMU
KU3HU (B TOM YHMCJI€ HE3aKOHHOE COOMpaHue WM PaclpOCTPAHEHUE CBEJACHHUI O 4acTHOM
JKU3HHU JIMIA, COCTABJISIONICTO €T0 JUYHYI WM CEMEWHYI TailiHy, 0e3 ero corjacus),
HEMPAaBOMEPHBIM  JOCTYIT K OXpaHSIEMOH 3aKOHOM KOMITBIOTEpHOH HH(pOpMAIIHH,
HEMPAaBOMEPHBIN OTKa3 B TMPEIAOCTABJICHUU COOpPAHHBIX B YCTAHOBJIECHHOM MOPSIKE
JTIOKYMEHTOB M CBEACHUW (€cliu OTH JeSHUS NPUUYUHWIA BpeJ MpaBaM MU 3aKOHHBIM
WHTEpecaM TpakJaH), COBEPIICHHBIC JHMIIOM C MCIOJb30BAHUEM CBOErO CIY)KEOHOTO
MOJIOXKEHUS HaKa3bIBaeTcs ImTpadoM, JUOO JIMIICHHEM IIpaBa 3aHUMATh OIPEACICHHBIC
JOJDKHOCTA  WJIM  3aHUMAThCS  OMPEACICHHOW JesTeIbHOCThIO, JIMOO apecToM B
cootBetrcTBUM ¢ YK Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTh JAESATEIBHOCTH OPraHOB TOCYJAPCTBEHHOW BJIACTH U
opraHu3anui 1o cOOpy W HCIOJIB30BAaHUIO TEPCOHATBHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CYZACOHOM TMOPSIKE.

10. BAKJIIOYUTEJIBHBIE MMOJIOKEHUSA

10.1. Hacrosimee Ilonoxenue o 3ammre M o0OpabOTKE NEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB SIBIISIETCS JIOKAJIBHBIM HOpMaTuBHBIM aktoM MAJIOY, mnpuHumaeTcs Ha
O6mem coOpannu pabOTHUKOB, corjacoBbiBaeTcss ¢ [IpoCOO3HBIM KOMHUTETOM U
yTBepxkAaeTcss (Iu00 BBOAMUTCS B JEHCTBHE) MPUKA30M 3aBEIYIOIIETO JOIIKOJIbHBIM
00pa3oBaTeNbHBIM YUPEXKICHUEM.

10.2. Bce wu3MeHeHHMsS U JIONOJHEHHUS, BHOCHMBIE B Hacrtosmiee Ilojoxkenwue,
0(pOPMIISIFOTCSL B TUCbMEHHOW (hOopMe B COOTBETCTBUU JIEUCTBYIONIUM 3aKOHOJATEIILCTBOM
Poccuiickoit deaepanuu.

10.3. IlonoxkeHne NPUHUMAETCSI Ha HEONpPEAENeHHbIH Cpok. W3meHeHus wu
nononHeHust Kk llomoxkeHuto mnpuHUMArOTCa B mHopsake, npeaycMorpeHHoMm 1.10.1.
Hacrosiuero [lonoxenus.

10.4. Tlocne mpunsatus Ilonoxenus (Wau U3MEHEHUW W JOTOJHEHHM OTIEIBHBIX
NYHKTOB M Ppa3[eioB) B HOBOM peJakUMU MpEeAbIAyIas pPeAaKluus aBTOMAaTUYECKH
yTpauuBaeT CUILY.
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